
Posted: 10/29/25 

 

 

 

CALIFORNIA STATE ASSEMBLY 

JOB LISTINGS 

 
 

Office: Assembly Banking and Finance  
Classification: Committee Secretary 

Posted: October 29, 2025 
 

The Assembly Banking and Finance Committee seeks an energetic Committee 

Secretary to join our team. We are a friendly and team oriented office. The 
ideal candidate possesses the following attributes: 
 

 Detail-oriented 

 Solutions-driven 
 Flexible 

 Highly organized 

 
Primary responsibilities include: 

 
 Answer the Committee Main Phone line and Greet Guests 

 Schedule regular bill, information, and oversight hearings 
 Schedule Staff Briefings 

 Oversee the logistics of committee hearings and be responsible for the 
timely preparation and distribution of all related reports. 

 Tracking bills 
 Processing amendments 

 Maintaining and archiving records 
 Managing the committee's web pages. 

 Drafting, posting, and distributing Legislative Summaries 
 

 

Flexibility and the ability to handle a number of tasks at once, including being 
able to occasionally work on weekends or in the evenings, are critical skills for 

this position. Experience in a committee setting is preferred, but not 
necessary. 



Posted: 10/29/25 

The Assembly salary range for Committee Secretary I is $3,631 - $6,621 

monthly. The salary range for Committee Secretary II is $4,085 - $11,454 
monthly. Final compensation is commensurate with experience. Significant 

relevant experience is required to reach the higher end of the salary range.   
 

Contact: 
 

Please send cover letters and resumes to Desiree.NguyenOrth@asm.ca.gov.   
 
 

mailto:Desiree.NguyenOrth@asm.ca.gov




Accessibility Report





		Filename: 

		Committee Secretary Assembly Banking and Finance Committee.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 1



		Passed manually: 1



		Failed manually: 0



		Skipped: 7



		Passed: 23



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Skipped		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Skipped		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Skipped		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Skipped		Tables should have headers



		Regularity		Skipped		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Skipped		Appropriate nesting










Back to Top

